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INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form, Forward signed ariginal to
Departrent of Archives and History, Records Management Division, 330 Gapitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,
~ _FORAGENCYUSE |1, Agency Address T FE—??EE&BS MANAGEMENT USE |
_ Aeisatien Date jeorgia Department of Agriculture | Aeplication Numuer
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6-12-79 lant Industry Division- 74 -~ ) 2.
CApezatza Number | pPesticide Unit Date Aeceved  Cate Compioed
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2. Person 1o Contact Working Title Telephone Numbe
' J. R. Conley Director-TPesticice Division 656-4953
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_ ; 3. X Estaoiusn Retention Schedule: record will continue o accumulate,
b. T Dispose of present accumulation: ne further accumuiation anticipated.
= | __& = Amend AppiicationMNo. ... .. Check One: O Change; T Supercede: T Void ] _
4, Dates of Series 5. Records Series Title (followed by title used in office; if different) T
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The Plant Industry is r35ponsib1e for.supervising and regulating various ;
fields of the plant industry in Georgia. It seeks to control and eradi- j
| cate diseases and insects in the plant industry. _

i The Pesticide Division, an operational unit of the Plant Industry Di-

i vision, is responsible for enforcement of the Georgia Pesticide QOntroli
?;‘aCt, the Georgia Pesticide Use and Application Act and the Georgia Treat-
lq'ed Timber Act. ' ’
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Attach samples of the file, :
= Documents reiating to; Certification of Private 2Znnlicators under the Federal i
= Insecticide, Tungicide and Rodenticide Act and licensing
— under the Georcia Pesticicde Use and Application Zct,
- included are; PEST-095-013 - Apnlication for 2rivate Apvlicator's License.
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;. File is arranged: Alphabetic, by last name of licensee.
£ 8. Monthly Reference Rate . How often are records referred to whichare: T o
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One o six months ald __=

Tl _; Seventotwelve monthsold —__ 1 _: Thir-aen to twenty-four months oid __ 0O

twenty-five months and older___ Q__,, 7
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Letter-size drawers _ L /2 _ _ . Legat-size drawsrs e Shelves - meemm, Other (spec/fy) . . —
(11 lateral file drawers 30" each - total current volune)
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a. s this the ofﬂc.a. ccT:v of the series?

If yes, o

cite law or requlation.

| X 7. Mfnot whersisit? I
i X b. Does the series contain confidential mformgtion requiring secuntv handhng?
i AR :
| X c. Is this a vita! record?

X | d. Does this seriss have historical or long term research value’ _

. When one or two documents in the file make .t necessary to keep the entire file 'or a long per iod, could these

X

I S . documsnts be scheduied senaratelv? N _

| _}f_ f _Is the information cgnia neg in this serizs ever ;ubi it‘ed? e;LmAchp_v* e,
X . Is the information ccntaineg in 2his series ever analyzed anc;cr recorded in a2 summarized report?
o _Afves avtzcheopy., . . ___ _ e
X h. ls there a duzlication of this series in your office, or in aoothar office or agency"

A If yas, whera? e I e
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i _i._Dcestherscord series result in a computer arintout? .
11. Retention Requirements

The fotlowing requires the series to be kept:

At engy, o 2acerpt 27 laws or reguiatiors. Explaic agdministrative need.

Certification and licensing is for five vears
Section 40-21-4-.03 of enclosed reculations.

a. State Law __-57,,,,,,,iﬁvears. d. Audit pericd
b. Statute of imitation — e _____yRarS. a, Administrative need
t. Federaltaw — i .. .___years. i, Federairetenticn instructions

years.

as required by

—_ - Years.

12. Aooroved D:sposut:on Instrugticons

___month(s) __._1___ year(s}; then
_vyear(s); then
vear(s): than

X Hals in the current files araa
O Trarsfer to ocal holding area. ho:d
& Transfer to State Records Certer: bold
= Destroy.

T Transfer to State Archives for permanent retention.
O Other (Specifyi

These instructions appiy te al! prior and future accumutations of the series,
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